
 

 

 

 

Literacy Policy  

 

Aim: 

 

At Oakfield the overarching aim for Literacy is to promote high standards of 

language and literacy by equipping learners with a strong command of the spoken 

and written word, and to develop their love of literature through widespread 

reading for enjoyment. We aim to ensure that all learners are able to: 

 

• communicate effectively 

• develop literacy from emerging pathways to higher order skills  

• foster learners’ abilities to their fullest capacity 

• foster an enjoyment of literacy through varied experiences  

• develop confidence and promote achievement  

 

Objective: 

 

At Oakfield our objectives are that all learners:  

• read easily, fluently and with good understanding  

• develop the habit of reading widely and often, for both pleasure and 

information  

• acquire a wide vocabulary, for reading, writing and communication  

• write clearly, accurately and coherently, adapting their language and style in 

and for a range of contexts, purposes and audiences  

• use discussion in order to learn 

• become competent in the art of communication by whichever methods is most 

appropriate to the needs of the individual learner   

 

Key Stage 3 

 

Oakfield uses a pathway assessment system that are set using robust and rigorous 

data including validated Key Stage 2 scores, CAT 4 score (where appropriate), BPVS 

scores, reading, spelling comprehension, and the teacher’s baseline assessment.  

Learners are then placed on an aspirational pathway. (Emerging, Launch, 

Breakthrough, Foundation, Developing).  

 

Knowledge, Skills and Understanding  

 

Learners will have the opportunity to: 

 

Reading  

• develop an appreciation and love of reading by reading a wide range of 

fiction and non-fiction, including whole books, short stories, poems and plays 

with a wide coverage of genres  

• choose and read books independently for challenge, interest and enjoyment  

• learn new vocabulary, understand it and use it correctly 

• know the purpose, audience and context of the writing and draw on this 

knowledge to support comprehension  

• check understanding to make sure that what they have read makes sense  

• know how language, including figurative language, vocabulary choice, and 

a range of poetic conventions can be used  

• study setting, plot, and characterisation, and the effects of these  

• understand how the work of dramatists is communicated effectively through 

performance  

 



 

 

Writing  

• write accurately, fluently, effectively and at length for pleasure and 

information  

• writing for a wide range of purposes and audiences, including: narrative 

essays stories, scripts, poetry and other imaginative writing, non-narrative 

texts, including arguments, and personal and formal letters  

• apply a growing knowledge of vocabulary, grammar and text structure to 

writing and select the appropriate form  

• plan, draft, edit and proof-read their own writing 

• consider how their writing reflects the audiences and purposes for which it 

was intended  

• amend the vocabulary, grammar and structure of their writing to improve its 

coherence and overall effectiveness    

 

Grammar and vocabulary  

 

• consolidate and build on their knowledge of grammar and vocabulary 

• studying the effectiveness and impact of the grammatical features of the 

texts they read  

• drawing on new vocabulary and grammatical constructions from their 

reading and listening, and using these consciously in their writing and speech 

to achieve particular effects  

• know and understand the differences between spoken and written 

language, including differences associated with formal and informal registers, 

and between Standard English and other varieties of English  

• use Standard English confidently in their own writing and speech  

 

Spoken English  

 

• communicate confidently and effectively in their preferred form 

• use Standard English confidently in a range of formal and informal contexts 

improvise, rehearse and perform play scripts and poetry in order to generate 

language and discuss language use and meaning, using role, intonation, 

tone, volume, mood, silence, stillness and action to add impact 

 

Key Stage 4 

 

Learners follow a range of accreditation including:  AQA GCSE, AQA Step Up to 

English & AQA Unit Awards 

 

Knowledge, Skills and Understanding  

 

Learners will have the opportunity to:  

 

• demonstrate skills in speaking, listening, reading and writing necessary to 

communicate with others confidently, effectively, precisely and appropriately  

• express themselves creatively and imaginatively  

• understand the patterns, structures and conventions of written and spoken 

English  

• select and adapt speech and writing to different situations and audiences 

• understand how variations in spoken and written language relate to identity 

and cultural diversity  

• become critical readers of a range of texts 

• use reading to gain access to knowledge and to develop their own skills as 

writers  

• understand how literature from other cultures is influential  

• connect ideas, themes and issues, drawing on a range of texts 

 



 

 

 

Key Stage 5 

 

Learners follow a range of accreditation including: Edexcel Functional Skills, AQA 

GCSE & AQA Unit Awards. 

 

Knowledge, Skills and Understanding  

 

Learners will have the opportunity to:  

 

• engage in activities that develop speaking and listening skills  

• develop reading skills through work that makes cross-curricular links with other 

subjects 

• develop writing skills through work that makes cross-curricular links with other 

subjects 

• work in practical ways, where possible, learning about the art, craft and 

discipline of writing  

• redraft their own work in the light of feedback: include self-evaluation using 

success criteria, recording and reviewing performances, target-setting and 

formal and informal use of peer assessment 

 

Monitoring arrangement 

 

The Head of School and leadership team will: 

 

• Monitor the subject through the Oakfield self-evaluation schedule and 

monitoring schedule which are reviewed annually 

 

Governors will: 

 

• Monitor the work of each subject through the Oakfield self-evaluation and 

monitoring schedule which includes a timetable of Departmental meetings 

and a Departmental leader’s report to governors, which are reviewed 

annually 

 

Departmental leader will: 

 

• monitor learners work 

• amend schemes of work based on suitability of use 

• analyse data 

• produce a SES 

• attend link meetings 

 

Additional Information (Subject specific) i.e. Risk Assessments, resources 

 

Planning 

At Oakfield staff appreciate that literacy skills are taught on a cross curricular basis. 

Literacy is well planned and differentiated to include a variety of teaching methods 

tailored to the needs of the learner. Within the class groups learners have individual 

needs which can be catered for through the way the class is organised.  It is 

important that staff decide which level the learners is working at, so that they can 

be helped to progress and that strengths and next developments are identified so 

that appropriate support can be planned and implemented. A variety of teaching 

strategies are employed and all lessons are differentiated. 

 

 

 

 



 

 

 

Phonics 

The teaching of reading and spelling is based on the use of the Phonics programme 

within Literacy classes and a small group approach is developed to ensure learners 

are working at the correct level.  

 

Linked Policies 

 

• Teaching and Learning 

• Behaviour for Learning 

• Monitoring 

• Assessment for Learning 

• Health and Safety 

• Handwriting Policy 

• Phonics Policy 
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