
STUDENT BURSARY GUIDELINES 

What is the 16-19 Student Bursary? 

The Student Bursary is to assist 16-19 year old students who face 

financial difficulties in continuing in full time education.  The 

Bursary Fund is categorised as follows:- 

 

1. The Vulnerable Bursary 

If you are eligible for this type of Bursary school could receive up to £1200 per 

year to support access to education.  To be eligible you need to meet one of 

the following criteria: 

 

 You are a young person in care or are a care leaver. 

 You are a young person in receipt of Income Support or Universal 

Credit in your own right. 

 You are a young person in receipt of Disability Living Allowance or 

Personal Independence Payments in your own right, as well as 

Employment and Support Allowance or Universal Credit in their own 

right. 

 

Evidence will need to be supplied e.g. letters from the Local Authority, Social 

Worker, income support documents. 

 

2. The Discretionary Bursary 

If your household is receiving benefits or the household income is less that 

£16,190 you may be eligible to some discretionary bursary.  Funding 

considered includes, transport costs, equipment costs, external visit costs etc. 

Proof of household income or benefit entitlement is required. 

 

Who will be eligible to apply for the Bursary Fund? 

Learners must be aged 16-18 on 31st August 2018.  Learners must be ‘ordinarily 

resident’ in the UK, for the last three years. 

 

Will the Student Bursary be income assessed? 

Yes, the Student Bursary will be assessed on household income of the person 

financially responsible for the learner and with who they live. 

 

If the learner lives independently or claims Income Support in their own right, 

only the learner’s income will be assessed. 

 

Evidence of Income 

Evidence will need to be provided of income i.e. P60, current universal credit 

award notice, benefit letter from DWP.  Please send copies as evidence not 

the originals.  Applications will not be considered without valid evidence. 

 

 



 

When can I apply 

You can apply at any time throughout the year depending on your 

circumstances. 

 

How will I know if my application has been successful? 

The College will write to all applicants informing them of the outcome of their 

application.  The letter will also outline the level of assistance they will receive. 

 

How will payments be made? 

All applications will be assessed on an individual basis.  Wherever possible 

payments will be made to the supplier not the learner.  Payments may be 

made to learners by cheque for approved items when supplier payment isn’t 

possible.  To receive a cheque payment learners must have a bank account 

in their own name. 

 

Are there any other conditions for receiving the Bursary Fund? 

Any payments will be conditional on an attendance and behaviour criteria. 

 

What do I do if I am not happy with the decision regarding my application? 

Applicants are able to appeal against any decision made regarding their 

application.  Appeals should be made in writing outlining reasons for the 

appeal and sent to A. Harrison – School Business Manager. 

 

Changes in circumstances 

You will be required to inform the School Business Manager of any changes in 

our financial situation. 

 

Data Protection 

Any data supplied will be protected by the Data Protection Act 2018. 

 

Confidentiality 

Applications and evidence of income are only seen by staff involved in the 

delivery of the Student Bursary Scheme and any staff involved in the auditing 

of procedures/decisions. 

 

Information 

If you require any further information or support with your application please 

contact the School Business Manager at The Aspire Federation 

enquiries@admin.oakfield.wigan.sch.uk. 
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